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Safeguarding and promoting the welfare of children is everyone’s responsibility. Everyone who 
comes into contact with children and their families has a role to play. In order to fulfil this 
responsibility effectively, all practitioners should make sure their approach is child- centered. This 
means that they should consider, at all times, what is in the best interest of the child. 
 
 
1. Ethos statement 
 
We recognise the moral and statutory responsibility placed on all staff to safeguard and promote the 
welfare of all children. We aim to provide a safe and welcoming environment in which children can 
learn, underpinned by a culture of openness where both children and adults feel secure, are able to 
raise concerns and believe they are being listened to, and that appropriate action will be taken to keep 
them safe. 
 
2. Introduction 
 
The School Leadership Team recognises the need to ensure that it complies with its duties under 
legislation and this policy has regard to statutory guidance. 
 
This policy will be reviewed annually, as a minimum, and will be made available publicly via the school 
website or on request. 
 
Safeguarding and promoting the welfare of children is defined as: protecting children from 
maltreatment; preventing impairment of children’s mental and physical health or development; 
ensuring that children grow up in circumstances consistent with the provision of safe and effective 
care; and taking action to enable all children to have the best outcomes. 
 
This policy is for all staff, parents, governors, volunteers, and the wider school community. It forms 
part of the child protection and safeguarding arrangements for our school and is one of a suite of 
policies and procedures which encompass the safeguarding responsibilities of the school. 



 

 

 
The aims of this policy are to: 
 

• Provide staff with a framework to promote and safeguard the wellbeing of children and young 
people, and ensure that all staff understand and meet their statutory responsibilities; 

• Ensure consistent good practice across the school. 
 
The School Leadership Team will ensure that arrangements are in place for all staff members to 
receive appropriate safeguarding and child protection training which is regularly updated. 
 
Compliance with the policy will be monitored by the School Leadership Team, designated 
safeguarding lead (DSL) and named safeguarding governor. 
 
3. Key roles and responsibilities 
 
3.1 School Leadership Team 
 
 The School Leadership Team has a strategic leadership responsibility for the school’s 
safeguarding arrangements and must ensure that they comply with their duties under legislation. The 
School Leadership Team has a legal responsibility to make sure that there are appropriate policies 
and procedures in place, which have regard to statutory guidance, in order for appropriate action to 
be taken in a timely manner to safeguard and promote children and young people’s welfare. The 
School Leadership Team will also ensure that the policy is made available to parents and carers by 
publishing this on the school website or in writing if requested. 
 
 The School Leadership Team will ensure they facilitate a whole school approach to 
safeguarding. This means involving everyone in the school and ensuring safeguarding and child 
protection are at the forefront and underpin all relevant aspects of process and policy development, 
and that all systems, processes and policies are transparent, clear and easy to understand and 
operate with the best interests of the child at their heart. 
 
 The School Leadership Team will ensure that where there is a safeguarding concern school 
leaders will make sure the child’s wishes and feelings are taken into account when determining what 
action to take and what services to provide. Systems will be in place that are well promoted, easily 
understood and easily accessible for children to confidently report any form of abuse, knowing their 
concerns will be treated seriously, and knowing they can safely express their views and give feedback. 
The School Leadership Team will ensure that the school contributes to multi-agency working in line 
with statutory guidance and that the school’s safeguarding arrangements take into account the 
procedures and practice of the locally agreed multi-agency safeguarding arrangements in place. 
  
 The School Leadership Team will ensure that, as a minimum, the following policies are in place 
to enable appropriate action to be taken to safeguard and promote the welfare of children and young 
people as appropriate: 

• child-on-child abuse 
• online safety 
• behaviour, including measures to prevent bullying (including cyberbullying, prejudice-based 

and discriminatory bullying) 
• special educational needs and disability 
• supporting pupils in school with medical conditions 
• staff code of conduct/behaviour policy (which should also include the procedures that will 



 

 

• be followed to address low-level concerns and allegations made against staff, and acceptable 
use of IT, including the use of mobile devices and communications, including the use of social 
media. 

 
It is the responsibility of the School Leadership Team to ensure that staff and volunteers are properly 
vetted to make sure they are safe to work with the pupils who attend our school and that the school 
has procedures for appropriately managing safeguarding allegations made against members of staff 
(including the headteacher, supply teachers, contractors, and volunteer helpers). 
 
3.2  Designated Safeguarding Lead (DSL) "Coordinador de Bienestar y Protección" 
 

• The DSL will take lead responsibility for safeguarding and child protection (including online 
safety). The DSL will have the appropriate status, authority, time, support they need to carry 
out the duties of the post  

• The DSL and any alternate DSLs will provide advice and support to staff in school and will liaise 
with the local authority and work with other agencies. 

• During term time, the DSL and/or an alternate should always be available during school hours 
for staff to discuss any safeguarding concerns. The DSL will make arrangements for adequate 
and appropriate cover arrangements for any out of hours/out of term time activities. 

• The DSL will undergo training to provide them with the knowledge and skills to carry out the 
role.  

 
3.3  Head of School 
 
The Head of School will ensure that the policies and procedures adopted by the School Leadership 
Team are fully implemented and that sufficient resources, time are to enable staff members to 
discharge their safeguarding responsibilities effectively to a whole school approach to safeguarding. 
 
3.4  All staff 
 
 All staff have a responsibility to provide a safe environment in which children can learn. All 
staff working directly with children must read and ensure they understand the policy. All staff must 
ensure they are familiar with the systems within school which support safeguarding, including the 
child protection and safeguarding policy, the code of conduct/staff behaviour policy, the behaviour 
policy, the safeguarding response to children who go missing from education, and the role of the DSL 
(including the identity of the DSL and any deputies). These will be explained to all staff on induction. 
 
 All staff should be aware of indicators of abuse and neglect so that they are able to identify 
cases of children who may be in need of help or protection 
All staff should be able to reassure victims that they are being taken seriously and that they will be 
supported and kept safe. A victim should never be given the impression that they are 
 
 The Head of School will be responsible for ensuring a culture of safety and ongoing and 
training and contribute provided vigilance that fosters the belief that ‘it could happen here’. 
 
 All staff should know what to do if a child tells them he/she is being abused, neglected or 
exploited, and/or is otherwise at risk of involvement in criminal activity, such as knife crime, or 
involved in county lines drug dealing. 
 
 All staff should be aware of the process for making referrals to children’s social care and for 
statutory assessments along with the role they might be expected to play in such assessments. 



 

 

 
 All staff should be aware of the early help process and understand their role within it. This 
includes providing support as soon as a problem emerges, liaising with the DSL, and sharing 
information with other professionals in order to support early identification and assessment, 
focusing on providing interventions to avoid escalation of worries and needs. In some cases, staff 
may be asked to act as the lead professional in undertaking an early help assessment. 
 
 Any child may benefit from early help, but all school and college staff should be particularly 
alert to the potential need for early help for a child who: 
 

• is disabled or has certain health conditions and has specific additional needs 
• has special educational needs (SEN) (whether or not they have a statutory Education, Health 

and Care Plan) 
• has a mental health need 
• is a young carer 
• is showing signs of being drawn in to anti-social or criminal behaviour, including gang 
• involvement and association with organised crime groups or county lines 
• is frequently missing/goes missing from care or from home 
• is at risk of modern slavery, trafficking or sexual or criminal exploitation 
• is at risk of being radicalised or exploited 
• has a family member in prison, or is affected by parental offending 
• is in a family circumstance presenting challenges for the child, such as drug and alcohol 

misuse, adult mental health issues or domestic abuse 
• is misusing alcohol and other drugs themselves 
• has returned home to their family from care 
• is at risk of ‘honour’-based abuse such as Female Genital Mutilation (FGM) or forced marriage 
• is a privately fostered child 
• is persistently absent from education, including persistent absences for part of the school 

day 
 
 Knowing what to look out for is vital to the early identification of abuse and neglect and 
specific safeguarding issues such as child criminal exploitation and child sexual exploitation. If staff 
are unsure, they should always speak to the DSL (or deputy). If in exceptional circumstances the DSL 
(or deputy) is not available, this should not delay appropriate action being taken. Staff should consider 
speaking to a member of the senior leadership team and/or take advice from children’s social care. In 
these circumstances, any action taken should be shared with the DSL as soon as is practically 
possible. 
 

 Role Name 

Designated Safeguarding Lead (DSL)  Laura Martín 
Alternate DSL Marcus Earnshaw 
School online safety Lead  David Alvarez 

 
 
 
 
 
 
 
 
 



 

 

 
 
4. Training 
 
The School Leadership Team will ensure that all staff receive appropriate safeguarding and child 
protection training (including online safety) which is regularly updated. In addition, all staff members 
will receive regular safeguarding and child protection (including online safety) updates as required, 
but at least annually, to provide them with relevant skills and up to date knowledge of emerging and 
evolving safeguarding issues to safeguard children effectively. 
 
All new staff members will undergo safeguarding and child protection training at induction. This will 
include training on the school’s safeguarding and child protection policy, online safety, the code of 
conduct/staff behaviour policy, the behaviour policy, the safeguarding response to children who go 
missing from education, and the role of the designated safeguarding lead. Copies of the school’s 
policies, procedures will be provided to new staff at induction. 
 
The School Leadership Team will ensure that safeguarding training for staff, including online safety 
training, is integrated, aligned and considered as part of the whole school safeguarding approach and 
wider staff training and curriculum planning. 
 
The Head of School will ensure that an accurate record of safeguarding training undertaken by all staff 
is maintained and updated regularly. 
 
In considering safeguarding training arrangements the governing body/proprietor will also have 
regard to the Teachers’ Standards which set out the expectation that all teachers manage behaviour 
effectively to ensure a good and safe educational environment, and require teachers to have a clear 
understanding of the needs of all pupils. 
 
 
5. Recognising concerns - signs and indicators of abuse 
 
 All staff should be aware of indicators of abuse and neglect so that staff are able to identify 
cases of children who may be in need of help or protection. Staff should be aware that children can 
be at risk of harm inside and outside of school, inside and outside of home and online. Staff should 
exercise professional curiosity and know what to look for as this is vital for the early identification of 
abuse or neglect. 
 
 All staff should be aware that abuse, neglect and safeguarding issues are rarely standalone 
events that can be covered by one definition or label. In most cases, multiple issues will overlap with 
one another. 
 
 All staff should consider whether children might be at risk of abuse of exploitation in 
situations outside their families – harms take a variety of different forms and children can be 
vulnerable to multiple harms including sexual abuse (including harassment and exploitation), 
domestic abuse in their own intimate relationships (teenage relationship abuse), criminal 
exploitation, serious youth violence, county lines and radicalisation. 
 
 All staff should be aware that technology is a significant component in many safeguarding and 
wellbeing issues and recognise that children are at risk of abuse and other risks online as well as face 
to face. In many cases abuse will take place concurrently both online and offline. Children can also 
abuse   online, this can take the form of abusive, harassing, and misogynistic/   messages, the non-



 

 

consensual sharing of indecent images, especially around chat groups, and the sharing of abusive 
images and pornography, to those who do not want to receive such content. 
 
In all cases, if staff are unsure, they should always speak to the DSL. 
 

5.1  Indicators of abuse and neglect 

Abuse is defined as a form of maltreatment of a child. Somebody may abuse or neglect a child by 
inflicting harm or by failing to act to prevent harm. Harm can include ill treatment that is not physical 
as well as the impact of witnessing ill treatment of others. This can be particularly relevant, for 
example, in relation to the impact on children of all forms of domestic abuse. 
 
Children may be abused in a family or in an institutional or community setting by those known to them 
or, more rarely, by others. Abuse can take place wholly online, or technology may be used to facilitate 
offline abuse. They may be abused by an adult or adults or another child or children. 
 
The following indicators listed under the categories of abuse are not an exhaustive list: 
 

• Physical abuse: a form of abuse which may involve hitting, shaking, throwing, poisoning, 
burning or scalding, drowning, suffocating or otherwise causing physical harm to a child. 
Physical harm may also be caused when a parent or carer fabricates the symptoms of, or 
deliberately induces, illness in a child. 

 
• Emotional abuse: the persistent emotional maltreatment of a child such as to cause severe 

and adverse effects on the child’s emotional development. It may involve conveying to a child 
that they are worthless or unloved, inadequate, or valued only insofar as they meet the needs 
of another person. It may include not giving the child opportunities to express their views, 
deliberately silencing them or ‘making fun’ of what they say or how they communicate. It may 
feature age or developmentally inappropriate expectations being imposed on children. These 
may include interactions that are beyond a child’s developmental capability as well as 
overprotection and limitation of exploration and learning, or preventing the child participating 
in normal social interaction. It may involve seeing or hearing the ill-treatment of another. It 
may involve serious bullying (including cyberbullying), causing children frequently to feel 
frightened or in danger, or the exploitation or corruption of children. Some level of emotional 
abuse is involved in all types of maltreatment of a child, although it may occur alone. 

 
• Sexual abuse: involves forcing or enticing a child or young person to take part in sexual 

activities, not necessarily involving violence, whether or not the child is aware of what is 
happening. The activities may involve physical contact, including assault by penetration (for 
example rape or oral sex) or non-penetrative acts such as masturbation, kissing, rubbing and 
touching outside of clothing. They may also include non-contact activities, such as involving 
children in looking at, or in the production of, sexual images, watching sexual activities, 
encouraging children to behave in sexually inappropriate ways, or grooming a child in 
preparation for abuse (including via the internet). Sexual abuse is not solely perpetrated by 
adult males. Women can also commit acts of sexual abuse, as can other children. The sexual 
abuse of children by other children is a specific safeguarding issue (also known as child-on-
child abuse) in education and all staff should be aware of it and of the school’s policy and 
procedures for dealing with it.  

 
• Neglect: the persistent failure to meet a child’s basic physical and/or psychological needs, 

likely to result in the serious impairment of the child’s health or development. Neglect may 



 

 

occur during pregnancy as a result of maternal substance abuse. Once a child is born, neglect 
may involve a parent or carer failing to: provide adequate food, clothing and shelter (including 
exclusion from home or abandonment); protect a child from physical and emotional harm or 
danger; ensure adequate supervision (including the use of inadequate care-givers); or ensure 
access to appropriate medical care or treatment. It may also include neglect of, or 
unresponsiveness to, a child’s basic emotional needs. 

 
 
6.  Specific safeguarding issues 
 
All staff should have an awareness of safeguarding issues that can put children at risk of harm. 
Behaviours linked to issues such as of drug taking and/or alcohol abuse, deliberately missing 
education, serious violence (including that linked to county lines) and consensual and non-consensual 
sharing of nudes and semi-nudes images and/or videos can be signs that children are at risk. Other 
safeguarding issues all staff should be aware of include:  
 
6.1 Child-on-child abuse 
 
All staff should be aware that children can abuse other children (often referred to as child- on-child 
abuse). And that it can happen both inside and outside of school and online. It is important that all 
staff recognise the indicators and signs of child-on-child abuse and know how to identify it and 
respond to reports. 
 
All staff should understand, that even if there are no reports in school it does not mean it’s not 
happening, it may be the case that it is just not being reported. As such, it is important if staff have 
any concerns regarding child-on-child abuse they should speak to the DSL (or deputy). 
It is essential that all staff understand the importance of challenging inappropriate behaviours 
between children, many of which are listed below, that are abusive in nature. Downplaying certain 
behaviours, for example dismissing sexual harassment as “just banter”, “just having a laugh”, “part of 
growing up” or “boys being boys” can lead to a culture of unacceptable behaviours, an unsafe 
environment for children and in worst case scenarios a culture that normalises abuse leading to 
children accepting it as normal and not coming forward to report it. 
 
Child-on-child abuse is most likely to include, but may not be limited to: 
 

• bullying (including cyberbullying, prejudice-based and discriminatory bullying) 
• Abuse in intimate personal relationships between children (sometimes known as ‘teenage 

relationship abuse’) 
• physical abuse such as hitting, kicking, shaking, biting, hair pulling, or otherwise causing 

physical harm (this may include an online element which facilitates, threatens and/or 
encourages physical abuse) 

• sexual violence, such as rape, assault by penetration and sexual assault (this may include an 
online element which facilitates, threatens and/or encourages sexual violence) 

• sexual harassment, such as sexual comments, remarks, jokes and online sexual harassment, 
which may be stand-alone or part of a broader pattern of abuse. 

• Causing someone to engage in sexual activity without consent, such as forcing someone to 
strip, touch themselves sexually, or to engage in sexual activity with a third party. 

• Consensual and non-consensual sharing of nudes and semi nudes images and or videos (also 
known as sexting or youth produced sexual imagery) 

• upskirting, which typically involves taking a picture under a person’s clothing without their 
permission, with the intention of viewing their genitals or buttocks to obtain sexual 



 

 

gratification, or cause the victim humiliation, distress or alarm; and initiation/hazing type 
violence and rituals (this could include activities involving harassment, abuse or humiliation 
used as a way of initiating a person into a group and may also include an online element) 

 
All staff should be clear about the school’s policy and procedures with regards to child-on- child abuse 
and the important role they have to play in preventing it and responding where they believe a child 
may be at risk from it. Any staff concerns about possible or disclosed child on child abuse must be 
reported to the DSL immediately and recorded using the school’s procedure. 
 
6.2  Domestic Abuse 
 
Domestic abuse can encompass a wide range of behaviours and may be a single incident or pattern 
of incidents. That’s abuse can be, but is not limited to, psychological, physical, sexual, financial or 
emotional. Children can be victims of domestic abuse. They may see, hear, or experience the effects 
of abuse at home and/or suffer domestic abuse in their own intimate relationships (teenage 
relationship abuse). All of which can have a detrimental and long term impact on their health, well-
being, development, and ability to learn. 
 

6.3 Mental Health  

All staff should be aware that mental health problems can, in some cases, be an indicator that a child 
has suffered or is at risk of suffering abuse, neglect or exploitation. 

Only appropriately trained professionals should attempt to make a diagnosis of a mental health 
problem. Education staff, however, are well placed to observe children day-to-day and identify those 
whose behaviour suggests that they may be experiencing a mental health problem or be at risk of 
developing one. 
 
Staff can access a range of advice to help them identify children in need of extra mental health 
support, this includes working with external agencies. 
If staff have a mental health concern about a child that is also a safeguarding concern, immediate 
action should be taken, following the school’s policy, and speaking to the DSL or a deputy. 
 
6.4 Serious violence 
 
All staff should be aware of the indicators which may signal that children are at risk from, or involved 
with, serious violent crime. These may include increased absence from school, a change in 
friendships or relationships with older individuals or groups, a significant decline in performance, 
signs of self-harm or a significant change in wellbeing, or signs of assault or unexplained injuries. 
Unexplained gifts or new possessions could also indicate that children have been approached by, or 
are involved with, individuals associated with criminal networks or gangs and may be at risk of 
criminal exploitation. 
 
 
7.  Children potentially at greater risk of harm 
 
The governing body recognises that whilst all children should be protected there are some groups of 
children who are potentially at greater risk of harm and, in some cases, these children may find it 
difficult to communicate what is happening to them. 
 



 

 

7.1 Children who need a social worker (Child in Need and Child Protection Plans) 
 
Children may need a social worker due to complex safeguarding or welfare needs. Children may need 
this help due to abuse, neglect and/or complex family circumstances. A child’s experiences of 
adversity and trauma can leave them vulnerable to further harm, as well as educationally 
disadvantaged in facing barriers to attendance, learning, behaviour and mental health. 
 
The School Leadership Team expects that the Local Authority will share the fact a child has a social 
worker, and the DSL will hold and use this information so that decisions can be made in the best 
interests of the child’s safety, welfare and educational outcomes. This should be considered as a 
matter of routine.  
Where children need a social worker, this should inform decisions about safeguarding (for example, 
responding to unauthorised absence or to a child missing education where there are known 
safeguarding risks) and about promoting welfare (for example, considering the provision of pastoral 
and/or academic support, alongside action by statutory services. 
 
7.2 Children missing from education 
 
Children missing education, particularly persistently, can act as a vital a warning sign to a range of 
safeguarding issues including neglect, child sexual abuse and child sexual and child criminal 
exploitation. 
 
It is important that the school’s response to children missing from education supports identifying 
such abuse and also helps prevent the risk of them going missing in the future. This includes when 
problems are first emerging but also where children are already known to social care and need a social 
worker (such as on a child in need or child protection plan, or as a looked after child), where going 
missing from education may increase known safeguarding risks within the family or in the community. 
As such, all staff should be aware of the school’s safeguarding response to children missing from 
education 
 
7.3 Children requiring mental health support 
 
Mental health problems can, in some cases, be an indicator that a child has suffered or is at risk of 
suffering abuse, neglect or exploitation. 
The School Leadership Team will ensure there is a clear system and process in place for identifying 
possible mental health problems, including routes to escalate, and a clear referral and accountability 
system. 
 
7.4 Children with SEN and disabilities, or health issues  
 
These children can face additional safeguarding challenges, both online and offline. 
 
Staff should avoid making assumptions that indicators of possible abuse such as behaviour, mood 
and injury may relate to the child’s disability or medical condition without further exploration. 
 
Staff should also be aware that these children may be more prone to peer group isolation or bullying 
(including prejudice-based bullying) than other children. Similarly, staff should be aware of the 
potential for children with SEND or certain medical conditions being disproportionately impacted by 
behaviours such as bullying without outwardly showing signs or being able to communicate how they 
are feeling. 
 



 

 

Staff also need to be mindful of children’s cognitive understanding, for example, whether they are 
able to understand the difference between fact and fiction in online content and the consequences 
of repeating the content/behaviours in school. 
 
As such, any reports of abuse involving children with SEND will require close liaison with  the DSL and 
SENCO. 
 
 
8. Online safety 
 
The use of technology has become a significant component of many safeguarding issues such as child 
sexual exploitation, radicalisation and sexual predation and technology often provides the platform 
that facilitates such harm. 
 
The School Leadership Team has had due regard to the additional information and support set out in 
and ensures that the school has a whole school approach to online safety, and has a clear policy on 
use of communications technology in school. Online safety will be a running and interrelated theme 
when devising and implementing policies and procedures. This will include considering how online 
safety is reflected in all relevant policies and whilst planning the curriculum, any teacher training, the 
role of the DSL and any parental engagement. 
 
It is essential that children are safeguarded from potentially harmful and inappropriate online 
material. The school adopts a whole school approach to online safety to protect and educate pupils 
and staff in their use of technology, and establishes mechanisms to identify, intervene in, and 
escalate any concerns as appropriate. 
 
8.1  Online safety issues can be categorised into four areas of risk: 
 

• Content: being exposed to illegal, inappropriate or harmful content, for example, 
pornography, fake news, racism, misogyny, self-harm, suicide, anti-Semitism, or 
radicalisation or extremism; 

• Contact: being exposed to harmful online interaction with other users, for example, peer to 
peer pressure, commercial advertising, and adults posing as children or young adults with the 
intention to groom or exploit them for sexual, criminal, financial or other purposes; 

• Conduct: online behaviour that increases the likelihood of, or causes, harm, for example, 
making, sending and receiving explicit images (e.g. consensual and non- consensual sharing 
of nudes and semi-nudes and/or pornography, sharing other explicit images, and online 
bullying); and 

• Commerce: risks such as online gambling, inappropriate advertising, phishing and/or 
financial scams. If staff feel that either they or pupils are at risk this should be reported to the 
Inspector of Education. The School Leadership Team will ensure that an annual review is 
undertaken of the school’s approach to online safety, supported by an annual risk assessment 
that considers and reflects the risks pupils face online. 

 
 
 
 
 
 
 

 



 

 

9. Procedures 
 
If staff notice any indicators of abuse/neglect / child on child abuse or signs that a child or young 
person may be experiencing any safeguarding issue they should record their concerns on a school 
recording form for safeguarding concerns and pass it to the DSL without delay. 
 
9.1 What to do if you are concerned. 
 

• If a child makes an allegation or disclosure of abuse against an adult or other child or young 
person, it is important that you: 

• Stay calm and listen carefully; 
• Accept what is being said; 
• Allow the child/young person to talk freely – do not interrupt or put words in the 
• child/young person’s mouth; 
• Only ask questions when necessary to clarify, do not investigate or ask leading 
• questions; 
• Reassure the child, but don’t make promises which it might not be possible to keep; 
• Do not promise confidentiality; 
• Emphasise that it was the right thing to tell someone; 
• Reassure them that what has happened is not their fault; 
• Do not criticise the perpetrator; 
• Explain what has to be done next and who has to be told; 
• Make a written record, which should be signed and include the time, date and your position in 

school; 
• Do not include your opinion without stating it is your opinion; 
• Pass the information to the DSL or alternate without delay 
• Consider seeking support for yourself and discuss this with the DSL as dealing with a 

disclosure can be distressing. 
 
When a record of a safeguarding concern is passed to the DSL, the DSL will record the time and date 
the record of concern was received. The DSL will assess the concern and, taking into account any 
other safeguarding information known about the child/young person, consider whether it suggests 
that the threshold of significant harm, or risk of significant harm, has been reached. If the DSL is 
unsure whether the threshold has been met, they will contact the authorities. 
 
Where the DSL believes that a child or young person may be at imminent and significant risk of harm 
he will inform the Headmaster for consultation.  
 
School staff might be required to contribute to multi-agency plans to provide additional support to 
children. This might include attendance at child protection conferences or core group meetings. The 
school is committed to providing as much relevant up to date information about the child as possible, 
including submitting reports for child protection conferences in advance of the meeting in 
accordance with SSP procedures and timescales. 
Where reasonably possible, the school is committed to obtaining more than one emergency contact 
number for each pupil. 
 
School staff must ensure that they are aware of the procedure to follow when a child goes missing 
from education 
 
 
 



 

 

10.  Information sharing, record keeping and confidentiality 
 
Information sharing is vital in safeguarding children by identifying and tacking all forms of abuse and 
neglect, and in promoting children’s welfare, including in relation to their educational outcomes. 
Schools have clear powers to share, hold and use information for these purposes. 
 
As part of meeting a child’s needs, the school understands that it is critical to recognise the 
importance of information sharing between professionals and local agencies and will contribute to 
working in line with the Inspector of Education. Where there are concerns about the safety of a child, 
the sharing of information in a timely and effective manner between organisations can reduce the 
risk of harm. Whilst the Data Protection Act 2018 places duties on organisations and individuals to 
process personal information fairly and lawfully, and to keep the information they hold safe and 
secure, it is not a barrier to sharing information where the failure to do so would result in a child or 
vulnerable adult being placed at risk of harm.  
 
Similarly, human rights concerns, such as respecting the right to a private and family life would not 
prevent sharing where there are real safeguarding concerns. Staff should not assume a colleague or 
another professional will take action and share information that might be critical in keeping children 
safe.  
 
Staff will have regard to the Government guidance: Information sharing: advice for practitioners 
providing safeguarding services to children, young people, parents and carers which supports staff 
who have to make decisions about sharing information. This advice includes the seven golden rules 
for sharing information and considerations with regard to the Data Protection Act 2018 and General 
Data Protection Regulation (GDPR). If in any doubt about sharing information, staff should speak to 
the DSL or a deputy. 
 
Well-kept records are essential to good child protection practice. All concerns, discussions and 
decisions made and the reasons for those decisions should be recorded in writing. If in doubt about 
recording requirements, staff should discuss with the DSL. 
 
The school recognises that confidentiality should be maintained in respect of all matters relating to 
child protection. Information on individual child protection cases may be shared by the DSL or 
alternate DSL with other relevant members of staff. This will be on a ‘need to know’ basis and where it 
is in the child’s best interests to do so. 
 
A member of staff must never guarantee confidentiality to anyone about a safeguarding concern 
(including parents/carers or pupils), or promise a child to keep a secret which might compromise the 
child’s safety or wellbeing. 
 
 
11. Managing allegations made against teachers, including supply teachers, 
other staff, volunteers and contractors 
 
An allegation that may meet the harm threshold is any information which indicates that a member of 
staff /volunteer may have: 
 

• behaved in a way that has harmed a child, or may have harmed a child; 
• possibly committed a criminal offence against or related to a child; or behaved towards a child 

or children in a way that indicates he/she may pose a risk of harm to children; and/or 



 

 

• behaved or may have behaved in a way that indicates they may not be suitable to work with 
children. 

 
This applies to any child the member of staff, supply teacher, volunteer or contractor has contact with 
in their personal, professional or community life. It also applies regardless of whether the alleged 
abuse took place in our school. 
 
 
12.  Use of school premises for non-school activities 
 
The School Leadership Team will ensure that where school facilities/premises are hired or rented out 
to organisations or individuals, sports associations or service providers to run community or extra-
curricular activities appropriate arrangements are in place to keep children safe. 
 
The School Leadership Team will seek assurance that the body concerned has appropriate child 
protection and safeguarding policies and procedures in place, including inspecting these as needed. 
Arrangements will also be put in place for the body hiring or renting the school facilities or premises 
to liaise with the school on these matters where appropriate. 
 
These arrangements will apply regardless of whether or not the children who attend any of these 
services or activities are children on the school roll. 
 
Where a lease or hire agreement is entered into the School Leadership Team will ensure safeguarding 
requirements are included as a condition of use and occupation of the premises; this will make clear 
that any failure to comply would lead to termination of the agreement. 
 
13.  Whistleblowing 
 
The School Leadership Team recognises that children cannot be expected to raise concerns in an 
environment where staff fail to do so. 
 
All staff and volunteers should feel able to raise concerns about poor or unsafe practice and potential 
failures in the school’s safeguarding  regime and know that such concerns will be taken seriously by 
the School Leadership Team. 
 
Whistleblowing is ‘making a disclosure in the public interest’ and occurs when a worker (or member of 
the wider school community) raises a concern about danger or illegality that affects others, for 
example, pupils in the school or members of the public. 
 


